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Role Profile

Role title		Finance Analyst 
Manager job title		Vitality Programme Finance Manager 
Job Ref		


Overall job purpose
To prepare the accounting and processing of Vitality Programme partners, complying with financial standards and adherence to deadlines, working on process improvement and change delivery.


Dimensions
Role location	Bournemouth	
Budgetary control (if so what size)	N/A	
Number of direct reports (if any)		0 


Tasks/responsibilities – List between 5 and 10 	
Ensure Accurate Accounting: Maintain accounting for multiple Vitality Partners within the Vitality P&L independently.	Data Interpretation and Reconciliation: Interpret and reconcile data from Vitality Partners to ensure accuracy and consistency.	Identify and Resolve Data Quality Issues: Detect data quality issues and collaborate with relevant stakeholders to provide solutions. 	Process Payments: Manage the timely processing of cashbacks and invoices to customers and partners, ensuring adherence to deadlines.	Simplify and Document Tasks: Streamline and document all tasks to enhance efficiency and clarity. 	Handle Ad Hoc Audit Requests: Address ad hoc requests from audits promptly and accurately.	



Autonomy 	Tick one
Mostly works within established procedures or guidelines with supervision from team manager	
Receives a moderate level of guidance and direction.		
Works mostly independently, with minimal guidance		x
Works independently, with guidance only in the most complex situations		
Typically operates with broad latitude in a complex environment	


Problem solving 	Tick one
Uses existing procedures to solve routine or standard problems	
Identifies and solves a range of problems in straightforward situations; analyses workable solutions and assesses each using standard procedures	X
Solves complex problems, takes a new perspective on existing solutions	
Interprets internal or external issues and recommends solutions. Solves complex problems, takes a broad perspective to identify solutions	
Solves unique and complex problems that have a broad impact on the business	


Peers 	Tick one
Works mostly within own team	
Works across a number of teams, mostly at own level.  May act as a resource for colleagues with less experience	x
Works with teams across the business at all levels	
Works mainly with senior management	


Projects 	Tick one
May assist manager with project tasks, or own small projects	X
May lead projects or project steps within a broader project or have accountability for ongoing activities or objectives	
May lead functional teams or projects	
Leads project teams to achieve milestones or objectives	
Please give specific examples, if applicable, of projects the role holder will be involved in, stating if they will be leading all of the project, some of the milestones, or contributing generally.


Career Level	Tick one
Good level of secondary education and has working knowledge and experience in own discipline gained through relevant work experience 	
Degree level or equivalent – has in-depth knowledge in own discipline, gained through significant work experience in a relevant role or sector.	X
Degree level or equivalent and likely to have professional qualifications. Has specialist level knowledge gained through significant work experience in a relevant role.	
Is recognised as an expert within the organisation as a whole and has in depth knowledge of their own function and the wider industry gained through substantial work experience in a relevant role at a similar level.	
Please detail specifically the qualifications and experience you expect to see.  Where technical skills are required e.g. Excel, please state if this is basic, intermediate or advanced.		Essential Qualifications:	Educational Background: Degree level or equivalent in Business Administration, Finance, Accounting, or a related field. 	Partially qualified accountant in CIMA/ACCA or equivalent. 	Essential Experience:	Accounting and Financial Management: Experience in accurate accounting and financial management. Familiarity with financial standards and compliance requirements.	Data Interpretation and Reconciliation: Experience in interpreting and reconciling financial data. Analytical skills to ensure data accuracy and consistency. Experience in identifying and resolving data quality issues. 	Payment Processing: Experience in managing the processing of payments, including cashbacks and invoices. Ability to meet strict deadlines for financial transactions.	Task Simplification and Documentation: Ability to simplify tasks and document processes clearly. 	Audit Coordination: Experience in handling ad hoc audit requests and strong organizational skills to manage audit timelines and requirements.		Additional Skills:	Analytical and Problem-Solving Skills: Strong analytical skills to assess financial data and identify trends. 	Strong problem-solving abilities to address and resolve issues promptly.  	Communication Skills: Strong verbal and written communication skills. 	Technical Proficiency: Proficiency in financial software and other tools.  		Desired Attributes:	Adaptability: Ability to adapt to changing business environments and priorities. Flexibility in managing diverse tasks and responsibilities.	Innovative Thinking: Creative mindset to identify innovative solutions and improvements. Proactive approach to driving change and continuous improvement. 	Attention to Detail: Strong level of accuracy and attention to detail. Commitment to maintaining high standards of quality and integrity. 						
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